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1. OO01IIe MoI0XKEHUA

1.1. Hacrosmee Ilonoxxenue pazpabotaHo B cooTBeTcTBHH DepepaibHbIM 3aKOHOM OT 29
nexabps 2012r. N 273-®3 "OO6 o6pazoBanuun B Poccuiickoit ®Dexpepamun", VYcraBom
MYHUIMITAILHOTO OIO/HKETHOTO 00pa3oBarenpHOro yupexkaeHus «lleHtp obpaszoBanus Nel6"
(manee — oOpa3oBarenbHasl OpraHu3allus), a TaK)Ke WHBIMH HOPMATHBHBIMH MPAaBOBBIMU aKTaMH,
PeryJIupyOIMIMMHI OTHOIICHUS B chepe oOpa3oBaHmMs.

1.2. bubnunoreka sBISETCSA CTPYKTYPHBIM HOIpa3aesieHueM o0pa3oBaTelIbHOM OpraHu3allly,
YYaCTBYIOIIMM B y4eOHO-BOCHHUTATEIIBHOM IPOIECCE B IEJISIX OOCCICUCHHS TpaBa YYaCTHUKOB
o0pa3oBaTeNpHOrO Mpollecca Ha OeclyiaTHOE MOJb30BaHHWE OHOIMOTEYHO-UHGOPMAIIMOHHBIMU
pecypcamu.

1.3. esarenbHoCcTh OMOIMOTEKH OOpa3oBaTeIbHOM oOpraHmzauuu (naiee - OuOIMOTEKA)
OTpaXkaeTcsi B yCTaBe 0Opa3oBaTebHOM opraHu3anuu. O0ecrnedyeHHOCTh OMOIMOTEeKH YYeOHBIMU,
METOJMYECKUMU U  CHOPABOYHBIMU  JOKYMEHTAMH  YUYUTHIBACTCS TMPU  JIHICH3UPOBAHUU
o0pa30BaTebHON OpraHu3aluu.

1.4. Ilenu OuOIMOTEKH O0Opa30OBaTENbHON OpraHU3alldd COOTHOCSTCS C  IENsIMHU
oOpa3oBarenbHON OpraHu3anuu: (HOPMUPOBAHHE OOIIECH KyJIbTYpPhl JUYHOCTH OOYYAIOMIMXCS Ha
OCHOBE YCBOCHHS 00s3aT€IbHOT0 MUHHUMYyMa COJIep:KaHUs 00IIe00pa3oBaTENbHBIX MPOrpaMM, UX
ajanTanus K JKU3HU B OOIIECTBE, CO3/JaHME OCHOBBI JJII OCO3HAHHOTO BHIOOpA M TOCIIETYIOMIETO
OCBOGHHUSI MPOQECCHOHATBHBIX 00pa30BaTEeNbHBIX MPOTpamMM, BOCHHUTAHHUE TPaKJAHCTBEHHOCTH,
TPYIOIOOMS, YBOKEHMsSI K TMpaBaM M CBOOOJAM YeEJIOBEKa, JIIOOBH K OKpYKalolleld MpUpoje,
Ponune, cembe, popmupoBanue 310pOBOro oOpas3a KU3HH.

1.5. bubnuoreka pPyKOBOJCTBYETCS B CBOCH JEATEIBHOCTH (PeepaabHBIMU 3aKOHAMH,
ykazamMu U pacnopspkeHusmu  IIpesunenta Poccuiickoii ®Penepanyu, NOCTAaHOBIEHUSIMU U
pacnopsbkenusimu - [IpaButensctBa Poccuiickoit @Penepaniii ¥ UCHOJHHUTENBHBIX OpPraHOB
cyorekToB Poccuiickoit ®enepanuu, pemieHUSIMH COOTBETCTBYIOLIETO OpraHa yMpaBIeHUS
oOpa3oBaHHEM, YyCTaBOM O0pa30BaTEIbHONW OpraHM3aIMH, TOJOKEHHEM O OubnmoTeke,
YTBEPKACHHOM JAUPEKTOPOM 00pa30BaTeIbHON OpraHU3aIiH.

1.6. JlestenbHOCTh OMOMMOTEKH OCHOBBIBAECTCS HA TMPUHIMIAX JIEMOKPATUM, TYMaHH3Ma,
00IIeTIOCTYITHOCTH, TPUOPHUTETA O0IIEUEeTIOBEUECKUX [IEHHOCTEH, rpaskJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS TUYHOCTH.

1.7. Tlopsinox monb30BaHHUsSI MUCTOYHHKAMU HH(GOpMAIMU, MEpPeuYeHb OCHOBHBIX YCIYT U
yCIIOBUSL WX TIPEIOCTaBlieHUs: ompeaenstorcs [lomoxkeHneM o OubIuoTreke o00pa3oBaTeIbHON
opranmzanu U IlpaBuwinamMu monb3oBaHus OHOIMOTEKON, YTBEPKACHHBIMH PYKOBOAHUTEIEM
o0pa30BaTeNbHON OpraHu3aluy.

1.8. O6pazoBatenbHas opraHU3aIUsi HECET OTBETCTBEHHOCTH 3a JIOCTYIMHOCTh M KauyeCTBO
O6u0IMOTeYHO-MH(POPMAITMOHHOTO 00CITY)KUBAaHUS OMOITHOTEKH.

1.9. Opranuzamus 00CITy>kKMBaHHsI yYaCTHUKOB 00pa30BaTEIHLHOrO MpOoIlecca MPOU3BOIUTCS
B COOTBETCTBMM C  TMpaBWJAMU  TEXHUKH  OE€30MAaCHOCTH W MPOTHUBOIOKAPHBIMU,
CaHUTAPHO-TUTHUEHUYECKUMHU TPEOOBAHUSIMHU.

2. OCHOBHBIE 3aa4n

2.1. OcHOBHBIMH 3a7a4aMU OMOIIMOTEKHU SIBIISTFOTCSL:

a) oOecreueHne yd4YacTHHKaM  oOpa3oBaTeIbHOTO  Iporecca -  oOydaroummcs,
MeJarornyeckuM pabOTHUKAM, POAMTENSM (MHBIM 3aKOHHBIM MPEACTABUTENSAM) OOYYarOIIUXCS
(mamee - moONB30BATENSIM) - MOCTYNa K MH(DOpPMAIWK, 3HAHUSAM, UACSIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEJICTBOM  HCIIOJIb30BaHUSI OMONMMOTEYHO-MH(POPMAIIMOHHBIX PECYpPCcOB  00pa3oBaTelbHON
OpraHM3alli Ha Pa3IMYHBIX HOCHUTEISX: OyMaKHOM (KHIDKHBIN (oHA, (HOHI TEepUOIHYECKUX
W3/laHui); MarHUTHOM ((OHI ayano- U BuaeokacceT); mugpoBoM (CD-auckm); KOMMYHUKAaTUBHOM
(KOMIBIOTEPHBIE CETH) U UHBIX HOCUTESIX;

0) BOCIUTaHUE KYJIbTYPHOTO U TPAKIAHCKOTO CaMOCO3HAHHs, MOMOIIs B COIMATH3AINH
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00y4aromerocs, pa3BUTHH €ro TBOPUYECKOTO NOTEHIINANA;

B) (OpPMHPOBAHUE HABBIKOB HE3aBHCUMOTO OHOJIMOTEYHOrO TMOJB30BATENs: OOy4YCHHUE
MIOUCKY, OTOOPY U KPUTUYECKOH OIEHKEe WH(OPMAIIHH;

I') COBEPIICHCTBOBAHUE IMPEIOCTABISIEMBIX OHMOJMOTEKON YCIyr Ha OCHOBE BHEIPCHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTUH W KOMIBIOTEpH3AIHMU OMOIMOTEYHO-UHPOPMAIIMOHHBIX
nporeccos, popmupoBanre KOMPOPTHON OUOTHOTEUHOM Cpebl.

3. OcHOBHBIE PYHKLIUU

3.1. lns peann3aluy OCHOBHBIX 3a/1a4 OMOIMOTEKa!

a) dopmupyer dona OMOIMOTEYHO-UHPOPMAIIMOHHBIX PECYpPCOB 0Opa30BaTEIHHOU
OpraHu3aIIH:

- KOMIUIEKTYEeT YHHUBEPCaJIbHBIH (OHI Yy4eOHBIMH, XYJIOKECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH, MEJArOTMYECKUMH U HAYYHO-TIOMYJSIPHBIMU JOKYMEHTaMH Ha TPaJUIMOHHBIX H
HETPAJAUIMOHHBIX HOCUTEIISIX HHPOPMAIINH;

- nonojiHser GoHx MHPOPMALMOHHBIMH pecypcaMu ceTH MHTepHeT, 6azamMu M OaHKaMU
JAHHBIX IPYTUX YUPEKICHUN U OpraHu3alui;

- aKKymyaupyeT (OHJ JOKYMEHTOB, CO37aBacMbIX B O0pa3oBaTeIbHOM OpraHu3aluu
(myOnukaumii 1 paboT menaroroB o0pa30BaTEIbHOW OpraHU3allUH, JIYYIIUX HAay4HbIX paboT H
pedepaToB 00yyaromuxcs u ap.);

- OCYIIECTBIISIET Pa3MEelICHNE, OPTaHU3AINIO0 U COXPAHHOCTh JJOKYMEHTOB;

0) co3ngaet HH(MOPMALIMOHHYIO MPOTYKIUIO:

- OCYIIECTBIISIET aHAJTUTUKO-CHHTETHYECKYIO ITepepadoTKy HH(popMaIum;

- OpraHu3yeT U BeJeT CIpaBOYHO-OMOIMOrpaduyeckuii anmapar: karaioru (an(aBUTHBIH,
CHCTEMATHUYECKHI), KAPTOTEKH (CHCTEMAaTHYECKYIO0 KapTOTEKy CTaTel, TeMaTHYECKHE KapTOTEKH),
JIEKTPOHHBIN KaTajor, 6a3bl JAHHBIX 10 MPpoduio 00pa3oBaTeIbHON OpraHu3aluy,

- paspabaTbIBaeT peKOMEHAaTeNbHble OubOIMorpaduueckue mocoOust (CIUCcKH, 0030pH,
yKa3aTenu | T.I1.);

- obecneunBaeT HHGOPMHUPOBAHKE TIOIB30BaTENEH 00 NH(OPMAITMOHHOHN MPOTYKIIUH;

B) ocymiecTBisieT AuddepeHInpoBaHHOE OMOIMOTEYHO-UHPOPMAITMOHHOE O00CITyKUBaHUE
oOyyJaronmxcsi:

- TpeIoCTaBiIsieT HMH(OPMALMOHHBIE PECypchl Ha pa3IMYHBIX HOCHTENSIX Ha OCHOBE
W3yYEHUS UX UHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH;

- CO3/1aeT YCJOBHS ISl Pealn3alid CaMOCTOSTEIBHOCTH B OOyYeHHMH, MO3HABATEIbHOH,
TBOPYECKOH JIEATETPHOCTH C ONOPOM HAa KOMMYHHKAIIMIO; CHOCOOCTBYET Ppa3BUTHIO HABHIKOB
camMo00yueHHs (y4acTHe B CETEBBIX OJMMIIMAAAX, TEIEKOMMYHUKAIIHOHHBIX MPOEKTaX B CHCTEME
JTUCTAaHIIMOHHOTO OOy4YEHHS ),

- opraHumzyer oOy4deHHWE HaBbIKAM HE3aBUCHMOTO OHOJIMOTEYHOrO TIONB30BATENS U
norpeduTenss mHGOPMAIMK, COJACHCTBYET MHTErpallii KOMIUIEKCAa 3HAHWH, YMEHHH M HaBBIKOB
paboTHI C KHUTOW ¥ MHPOPMAIIHEH;

- OKa3bIBaeT MH(POPMALMOHHYIO MOAJEPKKY B PEIICHUH 33J]a4, BOSHUKAIOIINX B TPOIIECCe
uX y4eOHOH, caM0o00pa30BaTEeIbHOM U I0OCYTOBOH AEATEILHOCTH;

- OpraHM3yeT MAacCOBbIE MEpPONPHUSTHS, OPHUCHTUPOBAHHBIE HA pa3BUTHE OOWIEH, U
YHUTATEIbCKOM KyJIBTYPbI JMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIICHNUS;

- COJICHCTBYET WIEHAM IEAarorHuecKoro KOJUICKTHBA W aJIMUHUCTPAIUU 00pa30BaTeIbHON
OpraHM3allii B OpraHM3alUH 00pa30BaTEIBHOTO Tpolecca W A0Cyra oOydaromuxcsi (IpocMOTp
BuaeopmbMoB, CD-IMCKOB, MPE3eHTANN PAa3BUBAONINX KOMITBIOTEPHBIX UTD);

- PYKOBOJAMT BOCIIUTATEILHON pabOTOH C KHUTOH B TPyMIIax MPOAJICHHOTO JTHS;

r) ocymecTBisieT muddepeHIpoBaHHOE OMOIMOTEUHO-HH(POPMAIIMOHHOE OOCITYKHBaHUE
MeIarOrHYeCcKiX paOOTHUKOB:

- BBIABISICT MH(POPMAIMOHHBIE TOTPEOHOCTH M YJOBIETBOPSET 3alpOCHI, CBSI3aHHBIE C
00y4eHUeM, BOCIIUTAHUEM U 37I0POBbEM JIETEH;



- BBIABISET HMH(MOPMAIMOHHBIE TOTPEOHOCTH W YAOBJIETBOPSET 3ampockl B 00JacTh
MeJarornyecKuXx MHHOBAIIUI M HOBBIX TE€XHOJIOTHIA;

- cojeiictByeT TNpo(ecCHOHAIBHOW  KOMITCTCHIIMH, TOBBIIICHUIO  KBaJH(HUKAINH,
MIPOBEJICHUIO aTTECTALIUN;

- co3maer OaHK Menarormdeckoid WHGOpPMAIHMKW KaK OCHOBBI €IWHOW WH(MOPMAIIMOHHON
CiIy>)kObl  00pa30BaTENIbHOW  OpraHM3allMM, OCYLIECTBISET HAKOIUICHHE, CHUCTEMaTH3alHIo
nH(pOpMalUU 1O MpeIMETaM, pasjieiaM U TeMam;

- OpraHms3yeT JOCTyn K OaHKy Henarorndeckoid HH(opManuu Ha JIOOBIX HOCHTEISIX;
IIPOCMOTP IEKTPOHHBIX BEPCHUM I1€1arOrNYeCKUX U31aHN;

- OCyIIECTBIAET TeKyliee HH(popMupoBaHue (IHU HH(POpMAIMM, OO030pbl HOBBIX
MOCTYTUICHUHA W TyOnauKanuii), "HGOPMUPOBAHUE PYKOBOACTBA 00pa30BaTEIbLHON OpPTaHU3aIlUU TI0
BOIPOCaM YIIpaBJIeHHUsI 00pa30BaTEIbHBIM MIPOLIECCOM;

- TOJJEPKUBAET JEATENIbHOCTh II€arorn4eckux padOTHUKOB B 0OJACTH CO3/aHUA
MH(POPMALMOHHBIX IPOIYKTOB (JIOKYMEHTOB, 0a3 naHHbIX, Web-cTpanun u 1.11.);

- CocoOCTBYET MPOBEACHUIO 3aHATUH 1O (OPMHUPOBAHUIO MH(OPMALMOHHOW KYJIBTYPHI;
aBisieTcss 0a3oil A7 NpoBeleHUs NPAaKTUYECKUX 3aHATHHA MO0 paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) ocyiecTBiseT auddepeHinpoBaHHOe OHOINOTEYHO-UHPOPMAITMOHHOE O0CTYKUBAHUE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00ydaroImuXCsl:

- YIOBJIETBOPSET 3alpOChl IOJIb30BaTeNei M MHPOPMHUPYET O HOBBIX IOCTYIUICHUSAX B
OMOINOTEKY;

- KOHCYJBTHPYET II0O BOIIpOCaM OpraHU3allUd CEMEWHOI0 4YTEHHs, 3HAKOMHUT C
nH(popMalyel 1o BOCIUTAHUIO JIeTel;

- KOHCYJIbTUPYET 110 BOIPOCcaM yueOHBIX M3AaHUH JUIsl 00yYaIOIIMXCsl.

4. OpraHuzanus JesiTeIbHOCTH OUOINOTEKU

4.1. Hamuume yKOMIUJIEKTOBAaHHOW OWONMHOTEKM B 00pa3oBaTEIbHON OpraHU3AIMH
00s3aTeNbHO.

4.2. CtpykTypa OMOIMOTEKH, MMOMHUMO TPATUIIMOHHBIX OTACIIOB (a0OHEMEHT, YWTaTbHBIN
3aJ1), MOXET BKIIIOYaTh OTAEIbl Y4eOHUKOB, HHPOPMAIIMOHHO-Onbmuorpaduieckoii padboTsl, HoHxI
U CICIMUATM3UPOBAHHBIN 3all paboThl C MYJIbTHMEAMWHBIMA M CETEBBIMH JOKYMEHTaMH,
BUJICOCTY IUI0, MUHU-U3IATEIECKUIA KOMIUIEKC, MHOXKHTEIBbHYIO TEXHUKY H JIp.

4.3. bubmuoredyHo-uHGOPMAITMOHHOE OOCITY)XHMBAaHHWE OCYIIECTBISETCS Ha OCHOBE
OnOIMOTEeYHO-UH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM UM BOCIUTATEIBHBIM
IUTaHAaMU  00pa3oBaTENbHOM OpraHW3alliK, MpPOrpaMMaMH, TPOCKTAMH W IUTAHOM paboThI
OMOJIMOTEKHU.

4.4, bubnuoTeka BIpaBe MPeIOCTaBIATh MJIaTHbIE ONOIMOTeYHO-MH(GOPMAITMOHHBIC YCITYTH,
nepeueHb KOTOPBIX OnpeessieTcst Y CTaBOM 00pa30BaTeIbHON OpraHU3aIlHiH.

4.5. CrnoHcopckasi TOMOIIb, IMOJIydeHHass OWOIMOTEKOW B BHJIE IIENIEBBIX CPEACTB Ha
KOMIUICKTOBaHHE (DOH/IA U 3aKyNKy 00OPYJOBaHHS, HE BJIEYET 32 COOOI CHIKEHUS HOPMATHUBOB U
(un) aOCONIOTHBIX pa3MepoB (HMHAHCHUPOBAHMS W3 OrOKETa 00pa30BaTEILHOW OpraHH3aIlWu.
JleHeXXHBIE CpelcTBa 3a CHAaHHYI0 OHMOJIMOTEKOW MaKyJaTypy pacXoAyIOTCS Ha yIIydlIeHUE
MaTepUAILHO-TEXHUYECKOW 0a3pl  OMONMOTEKH, TMOANMUCKY MNPOPECCHOHATBHBIX  W3aHUH,
KOMIUICKTOBaHHE (DOHIA TOKYMEHTOB.

4.6. B mensax oOecriedeHUss MOJEpHU3AIMHM OUONMMOTEKHM B YCIOBHSIX HH(OpMaTH3AINH
o0Opa3oBaHMs U B MPEJeiiaX CPEICTB, BRIICISICMBIX YUPSAUTEIIMHU, 00pa30BaTeIbHAS OpTaHH3aIHs
obecrnieunBaeT OUOITUOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHUPOBAHUEM KOMIUICKTOBAHUS OMOIMOTEIHO-UH(POPMAITHOHHBIX
pecypcoB (B CMETE OpraHU3allui BBIBOJUTCS OTIICIBHO);

- HEOOXOIMMBIMH CITYKCOHBIMHU U TIPOU3BOJACTBCHHBIMHU ITOMEIIICHUSIMA B COOTBETCTBHH CO
CTPYKTYpO# OMOJIMOTEKH ¥ HOPMATUBAMH TI0 TEXHHKE 0€30MaCHOCTH JKCIUTyaTallud KOMIIBIOTEPOB
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(OTCyTCTBHE BBICOKOM BIIaKHOCTH, 3aIIbUIEHHOCTH MOMEIIEHUS, KOPPO3HUOHHO-aKTUBHBIX NpUMeECceit
WJIN 3JIEKTPONPOBOJAILIEH MBUIN) U B COOTBETCTBUM ¢ nojoxeHussMu CanlluH;

- COBPEMEHHOM AIIEKTPOHHO-BBIUUCIUTEIBHOMU, TEJIEKOMMYHHUKAITHOHHOU "
KOIIMPOBAJIbHO-MHOXKHUTEIBHOM TEXHUKON U HEOOXOIMMBIMU MPOrPaMMHBIMU NPOTYKTaMHU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBaHUEM TEXHUKU U 000py10BaHUS OMOINOTEKH;

- OMOIMOTEUHON TEXHUKON U KaHLEISIPCKUMU MPUHAIEKHOCTSIMH.

4.7. OOpazoBaTenbHas OpraHu3alldsg CO3JaeT YCJIOBUSA JUIsl COXPAaHHOCTU allaparypsbl,
000pyI0BaHUs U UMYIIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTH 33 CHCTEMAaTHYHOCTh M Ka4€CTBO KOMIUIEKTOBAHHSI OCHOBHOTO (hOHIIA
O6UOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (OHAa B COOTBETCTBUHU C (peaepalbHbIMU MEPEUHSIMHU
y4eOHMKOB M Y4eOHO-METOAMYECKUX U3JaHHM, Cco3JaHHe HEOOXOIMMBIX YCIOBUH s
NesITebHOCTH OMOIMOTEKN HECET PyKOBOAMUTENb 00pa30BaTeIbHON OpraHU3alMyi B COOTBETCTBUHU C
YcraBoMm 00pazoBaTebHON OpraHU3alIiy.

4.9. Pexxum paboTel OubIMOTEKH ompexaensercs OUOIMOTEKapeM B COOTBETCTBHM C
IpaBWJIaMy BHYTPEHHETO pacropsiika oOpa3oBaTenbHOM opranuszanuu. [lpu onpeneneHun pexxuma
paboThl OMOIMOTEKU MPEayCMAaTPUBAETCS BBIICICHHE:

- JIByX 4YacoB pabodero BpPEMEHH €XEIHEBHO HA BBINIOJHCHUE BHYTPUOMOIMOTECYHOM
paboThI;

- OJJHOTO pasa B MECSI] - CAHUTAPHOI'O JHS, B KOTOPBIA 0OCITy’KMBAaHUE I0JIb30BaTENCH He
IIPOU3BOJUTCS;

- HE MEHee OJTHOr0 pa3a B MECSI] - METOJIMYECKOTO JTHSI.

4.10. B nensx obecniedyeHus paliiOHAILHOTO UCIOIb30BAHUS MHPOPMALIMOHHBIX PECYpPCOB B
paboTe ¢ 1eThbMU U IOHOLIECTBOM OHOIMOTEKa 00pa30oBaTebHON OpraHU3alii B3aUMOJICHCTBYET €
6ubnmorekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoii deneparium.

5. Yopasnenue. [lItatsr

5.1. YnpaBnenue OMOIMOTEKONH OCYIIECTBISETCA B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun, cyonekroB Poccuiickoit ®enepauun v YcraBoM 00pa3oBaTeinbHON
OpraHu3aIHH.

5.2. OO0mee pyKOBOACTBO JEATENHHOCTHIO OHOIMOTEKH OCYLIECTBISIET PYKOBOJIUTENH
00pa3oBaTeNbHON OpraHU3aLHH.

5.3. PykoBoacTBO OMONMOTEKOH OCYIIECTBISIET Ieaaror-ondinorekapb, KOTOPBIH HeceT
OTBETCTBEHHOCTh B IIpeJelax CBOEH KOMIETEHIMH Iepe]] OOIIEeCTBOM U PYKOBOJUTEIEM
o0pa3oBaTeNbHOM OpraHu3aluy, OOYYaloIUMHUCS, UX POAUTENAMH (MHBIMH 3aKOHHBIMU
MIPEJCTABUTENISAMU) 32 OPTaHU3ALUIO U PE3YJIbTAThl AEATEIBHOCTH OMOIMOTEKH B COOTBETCTBUU C
(GYHKIIMOHATTBHBIMU O0SI3aHHOCTSIMH, TPEIYCMOTPEHHBIMU KBAaJTHU(PHUKAIIMOHHBIME TpeOOBaHUAMH,
TPYAOBBIM JJOTOBOPOM U Y cTaBOM 00pa30BaTeIbHONW OpraHU3alHH.

5.4. Tlegaror-6ubmuorekapb Ha3HAYACTCS PYKOBOAHUTENEM 00pa30BaTEIHLHONW OpraHU3aIlIH,
MOJKET SIBIATHCA YJIEHOM IEeAaroruyeckoro KOJUIEKTHBAa M BXOAMTh B COCTaB IEJarorudyeckoro
coBeTa 00pa30BaTEIbHON OpPraHU3alNH.

5.5. MeTtoauueckoe CONpPOBOXKICHHUE NESTEIbHOCTH OMOIMOTEKH 00eCTIeYMBAET CIELUATUCT
(MeronucT) Mo y4eOHBIM (POHIAM M IIKOJIBHBIM OMOIMOTEKaM OpraHa yIpaBJIeHUs 00pa30BaHHEM,
YUPEKACHUS CHCTEMbl IEpPENOATrOTOBKM M  TOBBILICHUS KBaIM(UKALKUK, PETHOHAIBHOTO
MH(OPMALIMOHHOTO LIEHTPA.

5.6. Ilemaror-OmbnuoTtekapb  pa3pabaTbiBaeT U  MPEICTABISET  PYKOBOJIUTEIIO
00pa3oBaTebHON OpPTaHU3AIMH HA YTBEPKICHUE CIICTYIOIINE TOKYMEHTHI:

a) MOJIOXKEeHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BAHUS OUOINOTEKOM;

0) CTPYKTypy M IITAaTHOE paclucaHhe OMOIMOTEKH, KOTOPbIe pa3padaThIBAIOTCS HA OCHOBE
00bEMOB paboT, OINMpENEeIEHHBIX MOJOXKEHUEM O OubimoTeke 00pa3oBaTENbHON OpraHU3alMU C
MCTOJIb30BaHNEM "THITOBBIX OTpaCiieBBIX HOPM TpyJa Ha paOOoThI, BHINOJIHsAEMbIE B OMOIHOTEKAX "
(IMpuka3 MunkyabTypsl Poccun ot 30.12.2014 N 2477 "OO0 yTBep:KACHHU THIOBBIX OTPACICBBIX
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HOPM Tpy/ia Ha pabOThI, BBITIOJIHACMbIC B ONOIHOTEeKAX");

B) MOJIOKEHHUE O TUIATHBIX yCIyrax OMOIUOTEKH;

T') IUTAHOBO-OTYETHYIO JIOKYMEHTAITHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHIO.

5.7. Tlopsmok KOMIUIEKTOBaHHMS IITata OWONMOTEKH 00pa30BaTENbHON OpraHU3auu
periaMeHTupyercs e€ Y cTaBoMm.

5.8. B mensax obecnieuenus muddepeHIMpPOBaHHON paOdOThl ONOIMOTEKH MOTYT BBOIAHMTHCS
JIOJDKHOCTH: 3aBeIyIOIIUI OTIENOM (CEeKTOpOM), IJIaBHbIM OuOIMOTEKaph, IMIaBHBIA Oubauorpad,
oubnuorpad, MeIuacIenaiIrcT.

5.9. Ha pabory B OuOIMOTEKy NPUHUMAIOTCS JIMLA, MMEIOLUIME HEOOXOAUMYIO
npoeCCHOHATBHYI0  TOATOTOBKY, COOTBETCTBYIONIYIO  TPEOOBAaHUSM  KBAaTU(PUKAIIMOHHON
XapaKTEPUCTUKH IO JTOJKHOCTH U MOJIYYECHHOM CHEIMaIbHOCTH, NOATBEPKICHHYIO JOKYMEHTaMHU
00 oOpa3oBaHuH U (WJIK) KBaTU(PUKALIUY.

5.10. PaGoTHukM OMOIMOTEK MOTYT OCYIIECTBIATH IEJarorHYecKyr0 JAeATelIbHOCTb.
CoBMmemienne OnOIMOTEeYHO-MH(GOPMAIIMOHHON U TIEAAroru4ecKoi NeITeTbHOCTH OCYIIECTBIISETCS
pabOTHUKOM OMOIMOTEKHU TOJIBKO Ha JJOOPOBOJIBHOI OCHOBE.

5.11. TpynoBsie OTHOIICHUS PAOOTHUKOB OMOIMOTEKH M 0Opa30BaTEIHLHOW OpPraHU3aluN
peryJiupyroTcsl TPYJIOBBIM JOIOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEUYUTH
3aKOHOJaTeNnbCcTBY Poccuiickon denepauuu o Tpyae.

6. [TpaBa u 00s13aHHOCTH OHOTHOTEKH

6.1. PaboTHHKYN OUOIHOTEK UMEIOT TIPaBO:

a) CaMOCTOSITENTEHO BBIOMpATh bopmsl, cpeacTa u METObI
OMOIMOTEYHO-UH(POPMAITMOHHOTO ~ OOCIYXKMBaHUSI ~ 00pa30BATEIbHOTO W BOCIHTATEIHLHOTO
MIPOIIECCOB B COOTBETCTBUU C IENSAMU W 3aJjauaMH, YKa3aHHbIMH B YcTaBe 0Opa3oBaTelbHOU
OpraHM3allK U MOJIOXKEHUH 0 OMOIMOTEeKe 00pa30BaTeIbHON OpraHU3aIiHy;

0) NpOBOAWTH B YCTaHOBJIEHHOM MOpsjiKe (haKkyJbTaTHUBHbIE 3aHATHUS, YPOKU U KPYKKHU
O6ubMoTeyHo-O0ndIMorpaduIeckux 3HaHUK ¥ UH(POPMAITMOHHOHN KYJIBTYPBHI;

B) ONpeAesATh UCTOYHUKH KOMIUIEKTOBaHUS MH(POPMALIMOHHBIX PECYPCOB;

') U3BIMATh U PEATM30BHIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIHUEH MO
y4eTy OubimoTeqHoro GpoH/a;

1) OTIPENIETISITh B COOTBETCTBHH C TIPABHIIAMH ITOJIb30BaHUS OMOIHOTEKOI 00pa3oBaTEIbLHOMN
OpraHu3alM, YTBEPXKAECHHBIMH PYKOBOJIUTENEM O0Opa30BaTENbHOW OpraHu3aluud, W 10
COTJIACOBAHUIO C POJUTEIBCKUM KOMHUTETOM MM TONEYUTEIECKUM COBETOM BHUABI M pa3Mepsl
KOMIIEHCAIUH yIiep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOIMOTEKH;

€) BHOCHTh TMPEIJIOKEHUS PYKOBOIUTENO  00pa30BaTeIbHOW  OpraHU3allid 110
COBEpPILEHCTBOBAHUIO OIUIATHI TPY/a, B TOM YHCIIE Ha10aBOK, JOIUIAT U MPEMUPOBAHUS PAOOTHUKOB
OMOIMOTEKH 3a JOMOJIHUTENbHYIO paboTy, HE BXOJAILIYI0 B KpyI OCHOBHBIX 0O0s3aHHOCTEH
pabOTHUKOB OHMONMOTEKH; MO KOMIIEHCAI[MOHHBIM MEpPONPUSATHIM, CBA3aHHBIM C BpEIAHBIMU
yCIIOBUSIMU TpyAa (0MOIMOTEYHas MbLUIb, IPEBBIIIEHHNE HOPMAaTUBA Pa0OThI HA KOMITBIOTEPE).

) y4acTBOBATh B YIpPaBJICHUN 00pa30BaTeNbHON OpraHu3anueil B mopsake, onpeaessieMoM
YcraBom 00pa3zoBaTeIbHON OpraHU3aluy,

3) UMETh €XEroJHbIH OTHYyCK 28 KaJeHJapHBIX THEH M JOMOJHUTEIbHBIN OIIauMBaeMbIi
OTIIyCK B COOTBETCTBMU C KOJJICKTHBHBIM JIOTOBOPOM MEXKIy pPaOOTHHKAMH H PYKOBOJCTBOM
00pa3oBaTebHONW OpraHU3aMK WIM HHBIMU JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTAMU;

1) OBITh TIPEACTABICHHBIMH K pa3UYHBIM (hopMaM TIOOUIPEHHsI, HarpagaM H 3HaKaM
OTJIMYUS, IPETYCMOTPEHHBIM Ul paOOTHUKOB 00pa30BaHus U KyJIbTYpbI;

K) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOAaTenbcTBOM Poccuiickoit denepaunu B padote
OUOIMOTEYHBIX ACCOLMALNN MITH COI030B.

6.2. PaboTHHKHM OMOIHOTEK 00sM3aHbI:



a) 00ECIeYHTh TOJB30BATENISIM BO3MOXKHOCTH PabOThl ¢ MH(POPMALMOHHBIMUA PECypcaMu
OMOINOTEKY;

0) nH(OPMHUPOBATH MOJIE30BATENICH O BUAAX MPEIOCTABIIEMbIX OMOTHOTEKON YCIyT;

B) 00€CIeUNTh HAyUYHYI0 OpraHu3anuio (POHI0B U KaTaJloroB;

r) ¢hopmMupoBath (HOHIBI B COOTBETCTBUU C YTBEPKICHHBIMH (penepaibHbBIMU MEPEUHIMA
yueOHbIX M3/1aHuii, 00pa30BaTEeNbHBIMU IporpaMMamMu  OOpa30BaTEILHOW  OpraHU3alHH,
HMHTEpecaMu, NOTPEOHOCTSIMH U 3alIPOCAMU BCEX KAaTErOpUil MOJIb30BaTENeH;

)  COBEpUICHCTBOBAaTh  HMH(OpMAIMOHHO-OMONMorpadguueckoe u  OUOIMOTEUHOE
00CITy’)KNBaHUE TOJIb30BaTENCH;

e) olecrneynBaTh COXPAaHHOCTb  HCHOJb30BAaHUS  HOcUTened  HHpopmamuu, UX
CHCTEMaTH3aIINI0, pa3MEIICHNE 1 XPaHCHHE;

K) oOecrieuuBaTh PEKUM pabOTHl B COOTBETCTBUHM C HOTPEOHOCTSAMH IOJIb30BAaTENCH U
paboTtoii 00pa3oBaTeNbHON OpraHU3aINH;

3) OTYMTHIBATHCS B YCTAaHOBJICHHOM HOpsJIKE Iepea pPYyKOBOAMTENIEM OOpa3oBaTeNbHON
OpraHu3aINH;

1) MOBBIIIATH KBATH(PUKALIUIO.

7. IIpaBa u 003aHHOCTH MOJIB30BaTENEH ONOINOTEKH

7.1. [Tonb3oBarenyu OMOIUOTEKU UMEIOT MPABO:

a) ToJIy4aTh MOJIHYI0 MHGOPMAIMIO O cocTaBe OnOnmoreyHoro (onma, HHOOPMAITMOHHBIX
pecypcax 1 IpeAoCcTaBiIsieMblX OMOIMOTEKON yCIyrax;

0) 10JIb30BaTHCS CIIPABOYHO-OMOIMOrpagruecKUM armnaparoM OUOIHOTEKN;

B) MOJIy4aTh KOHCYJBTAIIMOHHYIO TIOMOIIb B TIOMCKE U BBIOOPE HCTOYHUKOB HH(POPMALINY;

') TIOJy4aTh BO BPEMEHHOE MOJh30BaHWE Ha a0OHEMEHTE W B YUTAJIHHOM 3alie IeYaTHBIC
W3JIaHusl, ayJUOBU3YyalbHbIE JOKYMEHTHI U APYTHE UCTOYHUKH MH(POPMAIUY;

1) IPO/TIEBaTh CPOK TOJIH30BAHUS JIOKYMEHTaMH;

€) ToJlydaTh TeMaThyeckue, ¢akTorpaguyeckue, yTOUHSIONIME W OuOMMorpaduveckue
CTpaBKU Ha OCHOBE (hOHIA OMOIHOTEKH;

) TIOJTy4aTh KOHCYJbTAIMOHHYIO MTOMOIIb B paboTe ¢ MHPOpMaIneil Ha HETPaJUIIMOHHBIX
HOCHUTEIISIX MPH MOJIB30BAaHUU DJIEKTPOHHBIM U UHBIM 000pYA0BaHHEM;

3) y4acTBOBaTh B MEPOTPHUSITHSX, IPOBOIUMBIX OUOITHOTEKOI;

M) TIOJNB30BATHCS TUIATHBIMU YCIYTaMH, MPEJOCTaBIIEMbIMUA OUOIHMOTEKOW, COTJIACHO
YcraBy o0pa3oBarenbHOW opraHu3anmud U [1OMOKEHWIO O IJIATHBIX YCIyraX, yTBEPKICHHOMY
PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3alny,

K) oOpamarbCcsi s paspeuieHuss KOH(MJIMKTHOH CUTyallid K  PYKOBOJIHUTEIO
o0pa30BaTeNbHON OpraHu3aluu.

7.2. ITonb3oBareny OMOINOTEKU O0S3aHBbI:

a) coOII0IaTh IpaBuUIIa MOJB30BAHUS OMOIUOTEKOM;

0) OepeXKHO OTHOCUTHCS K TIPOM3BEICHUSIM TIeuaTH (HE BBIPHIBATh, HE 3aru0aTh CTPAHMUII, HE
JenaTh B KHUTAX MOJYEPKUBAHHN, TOMETOK), MHBIM JOKYMEHTaM Ha pPa3JIUYHBIX HOCHTEIX,
000pYI0BaHUIO, HHBEHTAPIO;

B) MOAJCPKHUBATH TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYTE€ OMOIHMOTEKH,
PacCIIOJIOKEHUS KAPTOUYCK B KaTajJorax U KapTOTeKax;

I) TMOJIb30BaThCd IIEHHBIMH U CIPAaBOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIICHHH
OMOINOTEKY;

1) yOeIUThCs MPH MOyYEeHHH TOKYMEHTOB B OTCYTCTBUHU AE(EKTOB, a MPH OOHAPYKECHUU
npouHpOpMHUpPOBaTE 00 3TOM paboTHMKAa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApy’>KEHHBIE
ne(eKTHl B CJTaBaeMbIX JOKyMEHTaX HECET MOCIIETHHIA OJIh30BaTENb;

€) pPACIUCHIBATBCS B YHTATEILCKOM (OpMyIsipe 3a KaXKIbld TOJXYYCHHBIH JOKYMEHT
(uckroueHue: oOydaromuecs 1-4 KJ1accon);

) BO3BpaIIaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAaHOBJICHHBIC CPOKH;



3) 3aMEHATh JOKYMEHTbI OMOJIMOTEKH B ClIydae UX yTpaThl UM MOPYU UM PAaBHOLICHHBIMH,
1100 KOMIIEHCUPOBATh yiepO B pa3Mepe, yCTaHOBICHHOM IIPaBUIaAMHM MOJIb30BaHUs OMOINOTEKOMH;

1) MOJIHOCTBIO PACCUUTAThCS ¢ OMOIMOTEKOM 110 UCTEUEHNHU CpoKa 00ydeHus: Uiu paboThl B
00pa3oBaTeNbHON OpraHU3aLHH.

7.3. Ilopsiiok mob30BaHus OMOITMOTEKOM:

a) 3anuch o0ydvaromuxcs o0pa3oBaTeIbHOW OpraHu3alui B OMOIMOTEKY MPOU3BOAUTCS 110
CIMCOYHOMY COCTaBy Kjlacca B MHAMBHIyaJIbHOM HOpPSIKE, NEeIarori4ecKuX U MHBIX paOOTHHUKOB
00pa3oBaTeNbHON OpraHU3allK, POANUTENIEH (MHBIX 3aKOHHBIX MPe/ICTaBUTENeH) 00yJaromuxcs - 1o
MacHopry;

0) mepeperucTpanus nojib3oBaTesiell OnOIUOTEKN MPOU3BOJUTCS €XKETOHO;

B) JOKYMEHTOM, TMOATBEPXKAAIOIIUM T[pPaBO IOJIb30BaHUS OHOIMOTEKOM, SBISETCS
YUTATENIbCKUN POPMYIISIp;

B) UMTATEIbCKUN POpMYJIIp PUKCUPYET AaTy BbIJAUH [10JI30BATENIO JOKYMEHTOB U3 OHIa
OUOIMOTEKH U MX BO3BpAILECHUS B OMOINOTEKY.

7.4. Ilopsa 1ok 10Ib30BaHUSI ADOHEMEHTOM:

a) MOJIb30BaTEIN UMEIOT IPaBO MOJIYYUTh HAa JOM U3 MHOIOTOMHBIX M3aHUH He Oojee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKH MOJIb30BaHUS JOKYMEHTAMU:

- yueOHUKH, yueOHbIe TOcOOUs - yUeOHBIH roj;

- Hay4YHO-TIOMYJISipHAs, 03HaBaTeIbHasl, XyA0)KECTBEHHAs IUTepaTypa - 1 mecsi;

- IEPUOANYECKHUE U3JITaHMs, U3/IaHUS TOBBIIEHHOTO cipoca - 15 aHei;

B) TOJb30BATEJM MOTYT HPOAJIMTH CPOK IOJb30BaHMUSA JOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENIEH.

7.5. Tlopsiiok MOIb30BaHUS YUTATBHBIM 3AJI0M:

a) IOKyMEHTbI, IpeIHa3HaueHHbIE /I paboThl B YUTAJILHOM 3alie, Ha IOM He BbIIAIOTCS;

0) DHUMKIONEINH, CHPABOUYHUKH, pEAKHE, LEHHbIE M HMEIoLIecs B €JUHCTBEHHOM
9K3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO /711 pabOThI B UNTAIBHOM 3aJI€;

7.6. TTopsimok paboOThI ¢ KOMIBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 0Opa30BaTENbHOTO MpOIEcCa MPOU3ZBOAMTCS II0
rpaduKy, YTBEpXKIEHHOMY PpPYKOBOJMTENIEM OpraHM3allud W B TPUCYTCTBUM COTpPYJIHHUKA
OUOIHOTEKY;

0) paspemaercss paboTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM He 0oJjiee ByX YENIOBEK
OJIHOBPEMEHHO;

B) I0JIb30BaTeNb MMEET MpaBO paboTaTh ¢ HETPATUIMOHHBIM (3JIEKTPOHHBIM) HOCHUTEIEM
nHPOPMAIIUHY TIOCIIE TIPEABAPUTENFHOTO TECTUPOBAHHS €r0 paOOTHHUKOM OHOJINOTEKH;

I) IO BCEeM BOIpocaM IOMCKa HHpopMmauuu B VHTepHeTe M0Jab30BaTENb JOJKEH
oOpamatbess K paOOTHHUKY OuOnmoTeku; 3ampemiaercs oOpamieHne K pecypcam HMHTepHera,
MIPEIOIaraoIiuM OIUIaTy;

) pabota c KOMITBIOTEPOM MIPOU3BOAUTCS COTJIACHO YTBEPKACHHBIM
CaHUTapPHO-TUTUEHUYECKUM TPEOOBAHUSAM.
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